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1. O6uue nmos10:KeHUA
1.1. HacTosiee MoJIoKEeHUE SIBISIETCS JIOKATBHBIM IMPABOBBIM aKTOM MYHHUIIUIIATHHOTO OFOIKETHOTO
JIOTIKOJIEHOTO 00pa30BaTEIbHOTO YUpEekKIAeHUs neTckoro cana c.Bazepku (nanee — J10OVY), sBiastomummest
OMepaTopoOM MEPCOHANbHBIX TAHHBIX.
1.2. Hacrosiee mojioKeHHWE YCTaHABIMBAET MOPSIAOK OCYIIECTBICHUSA ONEpalUil ¢ MEpPCOHATbHBIMU
JAHHBIMU cOTpynHUKOB JJOY.
1.3. Hacrosimiee mosoxeHue pa3padoTaHo B LETAX:
- peryiaMeHTaluu NopsiJiKa OCYIIECTBICHHS ONepaluid ¢ IEPCOHATbHBIMU JaHHBIMU COTPYIHUKOB J[OY;
- obecrnieuenus TpeboBanuit 3akoHa Ne 152-®3 1 UHBIX MPABOBBIX aKTOB, PETYIUPYIOIINX UCIIOTH30BAHUE
MEPCOHANIbHBIX TAHHBIX;
- YCTAHOBJICHUS TIpaB U 00s3aHHOCTEH coTpyaHUKOB JIOY B yacT paboTHI C IEPCOHATLHBIMU JTAHHBIMH,
- YCTaHOBJICHUSI MEXaHU3MOB OTBETCTBEHHOCTHU cOTpyaHUKOB JIOVY 3a HapylleHue JOKadbHBIX HOPM, a
TakkKe TOJOKEeHUH  ¢enepaibHOro, PETHOHATBHOTO W MYHULMNAIBHOTO  3aKOHOAATENhCTBA,
PETrYIUPYIOIUX UCIIOJIB30BAHUE NTEPCOHANIBHBIX TAHHBIX.
1.4. Hacrosimiee mojio’keHHWE BCTyHNaeT B CHUIY B MOMEHT €ro YTBEPXKIACHHS OTIEIbHBIM IPUKA30M
3ageayromero JIOY u geiicTByeT OECCpOYHO JO 3aMEHBI HOBBIM JIOKATbHBIM TPABOBBIM aKTOM
aHAJIOTMYHOTO Ha3HAYEHUS.
1.5. KoppektnpoBKka HacTOSLIETO IOJIOKEHUS OCYIIECTBISCTCS OTACIbHBIMM IPUKA3aMU 3aBEIYIOLIETO
JOVY.
1.6. Bce corpynuauku JJOY MOKHBI OBITH 03HAKOMJICHBI ¢ HACTOSIIIAM TIOJIO)KEHUEM B CIICIIMATHEHOM
KypHaJle ydeTa Mo pOCIHCH.
1.7. Orpannuenue HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JaHHBIM oOecnieunBaetcs JJOY u
CHUMAaeTCsl B MOMEHT MX 00€3JIMYMBaHUs, a TaKKe M0 MCTEYCHHU 75 JeT UX XpPaHEHHUs, €CU WHOE HE
YCTaHOBJICHO 3aKOHOM HJIU perieHueM pykoBojctea JJOVY.
1.8. OcHoBHBIM UHPACTPYKTYpHBIM pecypcoM IOV ans ocyliecTBIEHUS ONepauii ¢ mepcoOHaTbHbIMU
JaHHBIMU SBJISIOTCS WH(POPMAITMOHHBIC CHCTEMBI, TIPEICTABIISIONTNE COOOM:
- KOMIUIEKChl ~ aBTOMATHU3MPOBAHHOW OOpaOOTKM  MEpPCOHAJbHBIX JaHHBIX  (MO3BOJISIOIINUX
OCYIIIECTBIISTE OMEPAINH C IIEPCOHATLHBIMH JJAHHBIMU B BUJIC (DAIIOB, TOCTYI K KOTOPBIM PEryIHUPYETCS
B COOTBETCTBUH C TMOJIOKEHUSMHU JIOKATbHBIX MpaBoBeIX akToB J[OY, denepanabHbIX, peTUOHANBHBIX H
MyHununaabHbix HITA);
- JOKYMEHTAIMI0 Ha OyMaXHbIX HOCHUTENSX (HOCTYNl K KOTOPBIM TakKXK€ OCYIIECTBISETCS B
COOTBETCTBHUH C MOJOKECHUSIMU JIOKAITBHBIX TIPABOBBIX aKTOB U 3aKOHOIaTebCcTBa PD).

2. Kputepuu oTHeceHusi HH(OPMALHHN 0 PAGOTHUKAX K MEPCOHATBHBIM JaHHBIM

2.1. Hacrosiiee moioxXeHne YCTaHaBIMBAET, YTO K IEPCOHAIBHBIM IaHHBIM paOOTHUKA OTHOCSITCS JIr00as
uHpopManus o HeMm, B ToM uucie ®UO, nmara poxiaeHuWs, ajpec PETHCTPAMUA W IPOKUBAHUSA,
ceMeitHOoe ToJI0KeHne, 00pa30BaHue, YPOBEHb JOXO/IOB.
2.3. JIoCTOBEpHOCTh MEPCOHANBHBIX JaHHBIX paboTtHukoB JIOY onpenensercs wucCXoas H3 UX
W3HAYAIbHOTO Pa3MEIIEeHHUs B TAKUX IOKYMEHTaX KakK:
- TACMIOPT WJIM UHOW UCTOYHUK, YIOCTOBEPSIONTNI JIMIHOCTh pA0OOTHUKA,
- TpyJdOBasi KHIDKKA (32 UCKJIIOYEHHMEeM TexX ciydaeB, koraa JIOVY sBasercs nns COTpyIHHKA MEPBBIM
paboTronarenem, 1100 y4acTBYET B BOCCTAHOBIICHUU YTEPSIHHON TPYAKHIKKH);
- CBUJICTEJIBCTBO TICHCHOHHOTO CTPaXOBaHUS;
- BOCHHBIN OMJIET ¥ UHBIE TOKYMEHTHI BOMHCKOTO Y4eTa;
- TUTUIOM 00 00pa3oBaHNH;
- cBuzeTenscTBO 0 Hamuuun MHH.

OtnenpHBIM pUKa3oM 3aBeayromiero JJOY Moryt ObITh OnpeaesieHbl HHBIE JOKYMEHTBI, KOTOPHIC
paccMaTpuBalOTCA KaK HOCUTENH JOCTOBEPHBIX MEPCOHAIBHBIX JaHHbBIX.
2.4. Otnen kanpo JIOY oOecrneumBaeT MPOBEPKY BBIMICTICPEUNCICHHBIX JOKYMEHTOB, COJIEPIKAIIUX
MEpPCOHANbHBIE JAaHHBIE COTPYIHUKOB, Ha MpeIMeT TMOJIMHHOCTH, a TakXke oO0ecrneunBaeT Mpu
HEO0OXOIMMOCTH WX BPEMEHHOE XPaHECHUE B YCTAHOBICHHOM IOPSIIKE.

3. Onepauuu ¢ NepcoOHATbLHBIMU JAHHBIMH



3.1. Hacrosimiee mnonoxeHue yctaHaBiupaeT, 4yto JIOVY ocymiecTBiaser cienyroomue oOrnepauuud ¢
MePCOHATBHBIMU TAHHBIMH PAOOTHUKOB:

- [IOJIyYEHUE;

- 00paboTKa;

- mepeayva;

- OJIOKUPOBAHHUE;

- XpaHEHHUe;

- TUKBHIAITHS.

3.2. Ilox mony4eHreM MepCOHANBHBIX JAHHBIX TOHUMAETCS MOCIEA0BATEIbHOCTD ICCTBUM, CBA3aHHBIX C
YCTAaHOBIICHMEM JIOCTOBEPHOCTH COOTBETCTBYIOIIMX JaHHBIX, a TakKkKe pa3MEUleHueM HUx B
nHpopmannoHHbIX cucremax JI0VY.

3.2. Ilog 06paboTKO# IEpCOHANBHBIX JaHHBIX TOHUMAETCS MPOUYTEHUE, KOPPEKTUPOBKA HITH JOTIOJTHEHUE
COOTBETCTBYIOIIUX JTAHHBIX, COBEPIIIAEMbIE YIIOJHOMOYEHHBIM JuiioM JJOVY.

3.3. Ilox nepenayeii nepcoOHANbHBIX TAHHBIX TOHUMAETCS OTEepPaLIUs:

- IO aIpECHOMY Pa3MEIIEHUIO0 COOTBETCTBYIOIIUX JIAHHBIX HA HOCUTENSX U CEPBEPAX, TOCTYM K KOTOPHIM
umetrot corpyaHuku 10V nubo TpeThu nuna;

- 110 pa3MEIIEHUIO IEPCOHANBHBIX JaHHBIX B HCTOYHUKAX BHYTPUKOPIOPATUBHOTO JOKYMEHTOO00POTA;

- TI0 OMYOJIMKOBAHHIO B MHTEpECax MPEANPUATHS ePCOHAIBHBIX JaHHBIX 0 pabotHuke B CMU wmnu Ha
cepBepax UHTEPHETa B COOTBETCTBUH C HOPMaMHU 3aKOHO/IAaTEIbCTBA.

3.4. Tlog 6710KMPOBAHHEM TMEPCOHAIBHBIX JAHHBIX MOHUMAETCS BPEMEHHBIN 3aIlpeT HA OCYILECTBIICHHUE
KaKuX-I100 orepaluii ¢ NepCoOHAIbHBIMU JaHHBIMHU, KOTOPBIE HAXOIATCS B HHPOPMAIIMOHHBIX CHCTEMaX
NpEANpUITHS, B CIy4asiX, MPEIyCMOTPEHHBIX MOJOKEHUAMH JIOKAJIbHBIX MpaBoBbIX akToB JOVY wu
3akoHomaTeabcTBa PO.

3.5. [lon xpaHeHHWEM MEPCOHATBHBIX JTAHHBIX MOHUMAETCS COBOKYMHOCTh OINEpallvii, HAMPABICHHBIX Ha
o0OecreyeHne IeOCTHOCTH  COOTBETCTBYIOIIMX  JIAHHBIX  IOCPEACTBOM HMX  pa3MelleHus B
nHpopMannoHHbIX cucremax J10Y.

3.6. Ilox nukBMAanuel MepcoHaIbHBIX JAHHBIX MOHUMAETCS OMEPALUs MO U3BITHIO COOTBETCTBYIOIIUX
OaHHBIX W3 uwHpopManmuoHHbIX cucteM JIOY, a Takke 0OCCIEYCHHIO HEBO3MOXKHOCTH —UX
BOCCTaHOBJICHUSI.

4. IlopsaoK OCyIECTBJIEHUS ONEPALUIi ¢ IEPCOHATbHBIMU JaAHH BIMH
4.1. TlonmydyeHue NEPCOHAIBHBIX JAaHHBIX (JOKYMEHTOB, Ha KOTOpPbIX OHHM 3a(UKCHPOBAHBI)
OCYIIECTBIISIETCS HEMOCpPeACTBEHHO OT corpyaHuka JIOY. B cmywae ecnu mpemocTaBieHHE
COOTBETCTBYIOILIUX JIaHHBIX BO3MOXHO TOJIBKO OT TPETHUX JIUL, TO COTPYAHUK JOJIKEH AaTh MUCbMEHHOE
COIJIacH€ Ha 3TO.
4.2. 10Y He umMmeeT mpaBa TpeOOBATh W TOJIy4aTh MEPCOHAIBHBIC JAHHBIC COTPYIHUKA, OTPaKAIOIINE
JIMYHBIE aCTIEKThI €r0 )KU3HHU, PEIUTHO3HBIE, TOIUTHYECKUE, (PUI0ocoPCKre B3IIISIBL.
4.3. O6paboTka mepCcoOHATBHBIX JAHHBIX COTPYAHUKA MOXKET OCYIIECTBIISITHCS TOJIBKO C €T0 MMCHMEHHOTO
COIJIacHs 3a UCKIIFOUEHUEM TEX CIIy4aeB, YTO NpeaycMoTpeHsbl noan. 2-11 m. 1 cr. 6 3akona ot 27.07.2006
«O nepcoHaNbHBIX AaHHBIX» No 152-D3.
4.4. Ilepenaua nepcoOHANBHBIX JAHHBIX COTPYIHHKA OCYIIECTBISIETCS C YUYETOM CIEHU(PUKH KOHKPETHOMH
MH(GOPMALIMOHHON CUCTEMBI.

4.4.1. Ecnu ucnons3yercsa mudponas MC (npeaHa3HayeHHas AJI1 aBTOMAaTU3MPOBAHHOW 00pabOTKU
MEePCOHANBHBIX JIaHHBIX), TO MepeAada JaHHBIX OCYIIECTBISETCS MO 3allUIIEHHBIM KaHaldaM CBS3H, a
TaK)Ke IPHU 33JIeHCTBOBAaHUM CPEICTB KPUIITO3AIINUTHI.

4.4.2. Eciiu ucnionw3yetcs: IC Ha ocHOBE OyMaKHBIX HOCUTEJIEH, TO Mepeaaya JaHHBIX OCYIICCTBISAETCS
MIOCPEJICTBOM IIEPEMEUICHUS] WIM KONMPOBAaHUS COACPAKUMOIO JAHHBIX HOCUTENIEH IpU Y4acTUU
cotpynuukoB JIOY, umeromux noctymn Kk coorBerctByromieit MC, KoTopslii ycTaHABIMBAETCS OTAEIbHBIM
JIOKQJIbHBIM NPABOBBIM aKTOM.

4.5. bnokupoBaHue MEPCOHATBHBIX JaHHBIX B JIOY oCyIIecTBISIETCS ¢ YIETOM CIeM(PUKH KOHKPETHON
ncC.

4.5.1. Ecnu ucnonssyetcst nudposas C, To Gi1okupoBaHHE AAHHBIX OCYIIECTBISIETCS MOCPEACTBOM
3aKpBITHS 1OCTyNA K (ailiaM pH 3a1€iCTBOBAHUU CPEJCTB KPUIITO3ALIUTHI.

4.5.2. Eciu wucnonszyercss MC Ha ocHOBe OyMaKHBIX HOCHTENEH, TO OJOKHPOBAHUE JIaHHBIX
OCYILIECTBIISIETCS TOCPEACTBOM 3aKpbITHUs A0cTyna K coorBercTBytomed MC nis onpeneneHHbIX rpynn
COTPYJIHHUKOB.



4.6. XpaHeHue NepcoOHANbHBIX JTaHHBIX OCYILECTBISETCS ¢ yueToM crnennduku koukpetnoi MC.

4.6.1. Eciiu ucnons3yercs muppoas MC, To xpaneHue maHHbIX ocymiecTBisiercs Ha [IK ormena
kaapoB JIOY ¢ uaBeHTapHbIM HOMEpOM No , & TAK)KE Ha 0OJIAYHBIX CepPBEpPaX.

4.6.2. Ecmun wucnons3yercs HMC Ha ocHOBe OyMaXXHbIX HOCHUTENEH, TO XpaHEHHE JaHHBIX
OCYILIECTBIISIETCS B apXUBE OTIEJNA KaPOB.
4.7. JIuxkBuIanusi IepCOHATBHBIX JAHHBIX OCYIIECTBISETCA ¢ yueToM criennduku konkpetnon NC.

4.7.1. Ecnu ucnonwsyetcst mudposast C, To nUKBUAAIMS NaHHBIX OCYIIECTBISIETCS TMOCPEICTBOM HX
yaanenus ¢ [1IK otnena kagpos IOV, a Takke cepBepoB.

4.7.2. Ecmu wucnomesyercss MC Ha ocHOBe OyMaXHBIX HOCHUTENEH, TO JHMKBUIAIMS JIaHHBIX
OCYILIECTBIISIETCS TIOCPEACTBOM YHUUTOXKEHHUSI COOTBETCTBYIOIIUX HOCUTENEH C TOMOIIBIO CHEIIMATBbHBIX
TEXHUUYECKHUX CPEJCTB.

5. Opranu3anus 10CTyna K NePCOHAIbHBIM JAHHBIM
5.1. Jloctyn K TIepCOHAIBHBIM JTaHHBIM CcOTpyAHUKOB IOV, He TpeOyrommii mMOATBEPKICHUS U HE
MO/JIeKALUN OTPaHUYEHUIO, UMEIOT:
- 3apeayronmii J10Y;
- COTpyIHUKH oTaena kaapos 1OV,
- cotpynuuku oyxrantepuu JJOY;
- COTpYIHUKH, npeaocTtaBuBiue JIOY cBou nepcoHanbHbIE TaHHbBIE.
5.2. JlocTyn K MepcoHaNbHBIM TAHHBIM COTPYAHUKOB JIOY 17151 MHBIX JTUIT MOXKET OBITh pa3perieH TOIbKO
OTJIENIbHBIM PACTIOPSKEHUEM JUPEKTOPA.

6. O0s13aHHOCTH COTPYIHUKOB, HMEIOIIMX A0CTYII K NEPCOHAJBHBIM JAHHBIM
6.1. Corpynnuku 10V u apyrue nuia, UMErOIIME TOCTYIT K IEPCOHATBLHBIM JTaHHBIM, 00S3aHbI:
- OCYIIECTBJIATH OINEpalid C TMEePCOHATbHBIMU JAHHBIMU TIPU COOJIOJICHUU HOPM, YCTAaHOBJICHHBIX
HACTOSIIUM TIOJIOKEHUEM, a TakXKe (eiepaNbHbIX, PETUOHATBHBIX U MyHUIIUIANbHBIX HITA;
- uHpopmupoBath 3aBeayromero JIOY o HEmTaTHBIX CHUTyalMsX, CBSI3aHHBIX C OINEpPalUsIMHU C
MePCOHATBHBIMU JIaHHBIMH;
- obecrieunBaTh KOH(PHUICHIINATHHOCTE ONIEPAIHA ¢ IEPCOHATEHBIMY JTAHHBIMU;
- obecreunBaTh COXPAaHHOCTh U HEU3MEHHOCTh MEPCOHAJBHBIX JAHHBIX B ClIydae, €CJIM BBITOTHSIEMAas
3a/1aua He MPEANoaraeT X KOPPeKTUPOBKHU WIIH JIOTIOJTHEHHUS.

7. IlpaBa paOOTHMKOB B YaCTH OCYLIECTBJICHHUS ONlePallii C IEPCOHATbHBIMY JIAHHBIMH
7.1. Pabotauk 10V, nepenapmmii IOY cBou nepcoHabHbIe JaHHbIE, UMEET IPaBO:
- Ha MOJIy4E€HHE JOCTYyMa K COOTBETCTBYIOUIMM JaHHBIM B JIIOOOM MOMEHT B LEJSX OCYIECTBICHHS
HEOOXOAUMBIX ONEpaluil ¢ HUMH;
- Ha OecIyIaTHOE MOJy4YeHHE KONui (ailioB mwin OyMa)XHBIX HOCHUTEJEH, COoaepKallluX MepCOHaIbHbIE
JIaHHBIE;
- TpeboBaTh oT IOV nomonHuTENnbHOM 00paOOTKH, OJOKMPOBAHWS WIM JIMKBUAAIMHM MEPCOHATbHBIX
JAHHBIX, €CIIM ONepalMyi ¢ HUMHU MPOTUBOpPEYAT MHTEpecaM pabOTHHMKA, OCYLIECTBIISIOTCS HE3aKOHHO, a
TaK)Xe B CJIydae, €CJIM epPCOHAIbHbIE TaHHbIE HEJOCTOBEPHBI;
- NOJy4yaTh OT NPEeJUpUATHs MH(GOPMAIMIO O JUIAX, UMEIOUIMX JOCTYN K MEPCOHAIbHBIM JIaHHBIM, a
TaKXe 0 CTaTUCTUKE OOpaleHNi K ePCOHATBHBIM JTaHHBIM C X CTOPOHBI;
- nmony4dath oT JIOY uHpOpMAIHIO O JONOJHUTEIHLHOW 00paboTKe, OJIOKMPOBAHWM WIIM JIUKBHIAIIUU
NEPCOHATIBHBIX JAHHBIX, OCYILECTBIEHHBIX 110 HHUIMaTuBe JJOVY.
7.2. Pabotauku JIOY, nMeromuye JOCTYI K MePCOHATBHBIM JaHHBIM coTpyaaukoB JIOY, uMeroT npaso:
- Ha NMPUOOpETEeHNE MOJHOMOYHH, HEOOXOAUMBIX B LIEJSX OCYLIECTBIEHUS ONepalyii ¢ NepcoHaIbHBIMU
TaHHBIMU;
- Ha IOJy4YeHHE KOHCYJIbTAI[MOHHOW MOJJEPKKH CO CTOPOHBI PYKOBOACTBA U JPYTUX KOMIETEHTHBIX
COTPYJHHUKOB B YaCTH OCYILECTBIECHUS ONlEpalMii ¢ NEPCOHAIBHBIMU JAHHBIMU;
- Ha OT/Iauy paclopsyKeHUH U HaIlpaBlICHUE MPEANUCAHUN COTPYAHUKAM, NEepelaoUM NePCOHATbHBIMU
JaHHbIE TPEANPUATUIO, CBS3aHHBIX C HEOOXOIMMOCTBIO IPENOCTABICHUS JIONOJHUTEIBbHON WIH
yTOUHAOWEH wHHpoOpMAlMM B ILENAX O0O0eCHneueHUs: KOPPEKTHOTO OCYLIECTBIEHHUS Omepanuii ¢
MIEPCOHATbHBIMU TAHHBIMH.



8. OTBeTCTBEHHOCTH COTPYIHUKOB 32 HAPYLIEHHUSI MPABUJI OCYIIIeCTBJIEHUS ONePaluid ¢
NMEePCOHATbHBIMU JAHHBIMH

8.1. Corpymuuku JIOY mpu OCYyImIECTBICHHH OIEpaluid ¢ TEPCOHATBHBIMU JTaHHBIMH HECYT
aIMUHUCTPATUBHYIO, TPa)XJTaHCKO-TIPABOBYIO, YTOJOBHYIO OTBETCTBEHHOCTh 3a HApYUIECHUS MpaBUI
OCYILIECTBJIICHUS OIEpaluii ¢ NepCOHAIBHBIMU JIaHHBIMH, YCTAHOBJICHHBIX HACTOALIUM IMOJOXKEHUEM, a
Takke HopMaMu eepatbHOr0, PErHOHATIBHOTO U MYHUIIMTIAIBHOTO 3aKOHOAaTenbcTBa PD.

8.2. IlpaBoBble TOCHEACTBHS HAPYIICHUH MpaBUJ OCYIIECTBICHUS OIEpalil C MNEePCOHAIbHBIMHU
JAHHBIMU OTIPEJEISIOTCA UCXO0s U3 JIOKaNIbHBIX HOpM IOV, a Takke nmojoKeHHi 3akoHoAaTenbcTBa PO.



